
Online Planroom Tips & Tidbits 

VCE Online Planroom (OPR) can help you bid to and get bids from everyone.  

Are you taking advantage of all it has to offer? 

Here’s what you see when you click 

on a project to view its details. 

 
The “View Activity” option allows you to 

see other VCE-Pro subscribers that have 

also viewed this project.  See how that 

works below. 

 

VIEW ACTIVITY ONLINE 

After you click “View Activity”, you’ll see a window showing a list of subscribers that have “viewed” or “saved” the 

project.  “Saved” means they’ve saved it to their “Desk”.  If you’re using OST to view docs, whatever you view of the 

Plans and Specs is automatically saved to your hard drive when you open them.  That is not what is shown here. 

Clicking the blue underlined links changes the list to 

show you the subscribers that fit that criteria (for 

example, if you clicked “Saved” as shown below, the 

list would change to display only the 9 subscribers that 

saved the project. 

If “Next” or “Back” is underlined, clicking it will take 

the next or previous page. 

Clicking on the column heads (Company Name, 

Phone, Email, Action Date & Action) will sort the list 

forward and backward with each click. 

Click on an email link to open an 

outgoing email to that person PLANHOLDERS LISTS ONLINE 

If you move down the screen, you’ll see a 

list of planholders.  If a prime bidder 

contacts us to say they’re bidding, it will say 

“Yes” in the “Confirmed” column.  Also 

watch for special wording regarding the list 

like ‘complete as of ...’ or ‘ask for list 

received on ...’.  If no message is shown, it 

means VCE hasn’t obtained a list of 

planholders from the issuing agency yet.  

Contact VCE if you are ever unclear 

regarding a planholders list. 


