Online Planroom Tips & Tidbits

Finding Projects In The Online Planroom (OPR)

When you want to find a specific project in the OPR, the fastest way is to use the “Project Info Search” option

under the “Search” menu.
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This opens a window where you enter the criteria for your search. For
instance, to search for a project with “Road” in the title located in Butte

SEARCH FPROJECTS County, you could enter as shown to the left.
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To search for a project title using multiple words, use the plus sign “+”

sl D ftmal = between words (for instance, to search for the Mendocino Auto Shop,
(T —— Selsd you’d type “auto +shop” in the “Project Name” field.
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iy == You can also search using the VCE number using the “Plan Number”
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lTl Tip: Bid Date searches can be deceiving because bid dates change.

You have two tabs at the top. The best way to browse all projects to see if you spot a project of interest that you didn’t
The default is “Projects” already know about is to use the “Bidding Projects” option under “Browse Projects”.
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The default sort order is
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You can change the sort order
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Or to sort (group) by location,
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click the “Location” header. Paga: 10r§ | 237 Projects

At the bottom of the browse page are options to move through all the available pages.
Tip 1) Hover over a column header to see what the column represents. Tip 2) Click the header again to toggle between ascending & descending order.

“Project Info Search” & “Browse Project” can help you make the most of your time in the Online Planroom.




