
Online Planroom Tips & Tidbits 

“PENDING” PROJECTS LISTING 
Know about projects even before docs are received at the Exchange. 

Go to the “Browse” - 
“Bidding Projects” page.  
From there, click the 
“Pending” tab next to the 
default “Projects” tab. 

This will take you to a list of “Pending” projects very similar to the “Browse” list.  You can filter the list by 
entering a word into the “Project Name” or “Location” fields.  Or you can filter down to local projects. 
Click the “Filter” button after       entering your    criteria and “Reset” to go back to          the full list. 

The layout for the “Pending” 
projects detail page is the same as 
for Plans On File.  The two key 
differences are that the bid date is 
shown in the title and in the 
“Description” (not in the “Bid Date” 
or “Bid Time” fields) and any pre-bid 
information is in the “Description”.  
Pending projects are also not 
assigned a “BIN #” until the 
Exchange receives project docs and 
converts the listing to an active 
project. 

Important to note:  For now, new “Pending” entries are not included in the OPR 
Email ‘notifications’ of new projects, though they are included on the “VCE Daily 
Update”.  Also, when a pending entry is converted to active, it will not show up 
on the OPR ‘new projects’ Email then because it is not technically new to the 
Online Planroom.  It will show up on the VCE Daily Update.  If you don’t 
subscribe to the Daily Update, be sure to use “Save Project” for pending listings 
so you see, on your “My Desk”, when they go active and docs are added. 


